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Category Requirement Notes

Preferred Format Adobe Illustrator (.pdf) Embed images; convert fonts to outlines.

Image Formats PDF, PSD, TIFF, EPS PDF must be Acrobat 8 (1.7) High Quality Print.

Color Mode CMYK No RGB; No "Rich Black" (use 100% K).

Resolution 300 DPI Minimum for all raster images.

Layers Layered Files Delete all unused layers before submission.

File & Image Preparation

Element Front Side Back Side

Max Colors 4 (CMYK) 1

Min. Black Text 4 pt 5 pt

Min. White Text 6 pt 7 pt

Min. Line Weight .5 pt Black / 1 pt White (Reverse) .5 pt Black / 1 pt White (Reverse)

Bleed +.125” No Bleed Permitted

Copy Limits -.125” .25” No-Ink (all sides)

Barcodes & QR Codes 1 color. Recommend Black code with white background

Screening Minimum 1% dot. Avoid transparency effects where possible. 
 Transparency and drop shadows may result in distinct, hard edges   
 rather than soft fades during the printing process.

Design Constraints

Submission Portal
Email: robynd@cpandp.com
Web Upload: orders.cpandp.com:9090  User: cppnews | Pass: upload
Notes: Include Newspaper Name, City, Uploader Name, and on-paper date.

Pre-Submission Checklist
File Setup: Is the file 300 DPI CMYK? Are unused layers deleted?
Fonts: Are all fonts outlined or included in the package?
Dielines: Does the art include the required 0.125" bleed (Front) and 0.125" copy limits?
Back Side: Does the back side have a 0.25" clear margin with no ink?

Please email prepress@cpandp.com with any questions about the art requirements.
cpandp.com  •   800-770-9228


